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Program Contact Information

Emergency Food and Shelter National Board Program Phone: 7037069660
701 North Fairfax Street Fax: 7037069677
Alexandria, Virginia 22314 Website:www.efsp.unitedway.org

Email (Inquiries): efsp@uww.unitedway.org
Email (Document Submission):documentstoefsp@uww.unitedway.org
For all emails, plemsede your EFSP ID Number.

Catalogue of Federal Domestic Assistance (CFDA) No. 97.024

Notice

The Phase 3 EFSP Responsibilities and RequirementdVanual is being used
for the administration of Phase 8, along with this Phase 36, 37 & CARESand
38Addendums. The Phase 8 Addendum to the Phase BResponsibilities and
Requirements Manual contains changes from the original manual issuedd
published on the Emergency Food and Shelter Program (EFSP) website
guide implementation of the EFSP. This addendunmust be carefully studied
along with the Phase 8 EFSP Manual prior to administering the program,
giving any information to the public,or making any grant award. Questions o
matters of interpretation must be referred to the National Board staff.

The addendums and manual are intended for use by Local Boards and Loc
Recipient Organizations administering and providing services under th
Emergency Food and Shelter National Board Program. The addendums al
manual are not intended for individuals seekingesvices.

Federal Programs to Help Homeless Individuals

A

For information on other Federal programs to help homeless individuals, including programs fundet
McKinneyVento Homeless Assistance Act, contact the U.S. Interagency Council on HE®adEksth
Street, SW, Room 208Uashington, DC 20%, (202) 7081663.

Publication Statement

A

This publication was produced with administrative funds provided under the Emergency Food a
National Board Program grant which was awardedNatiomal Board by the U.S. Department of Homel

Securityds Feder al Emergency Management Ager
Shelter National Board Program, the statemel
views
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National Board Members

r
MICHAEL LEE, CHAIR
Federal Emergency Management Agency
U.S. Department of Homeland Security
Supervisory Emergency Management Specialist
500 C Street, SW
Washington, DC 20024
.
4 N [
BRIAN CORBIN ROBERT GOLDBERG
Catholic Charities USA The Jewish Fede.ratlons
Executive Vice President Sen Do_f North I:Am_erllcg Affai
- enior Director, Legislative Affairs
Member Services ] Washington Office
2050 BaIIenger Avenue, Suite 400 1720 | Street, NW, Suite 800
Alexandria, VA 22314 Washington, DC 20006
. J \\
4 N [
REV. EBONY GRISOM LT. COL. MICHELe MATTHEWS
. . . The Salvation Army
The National Council of Churches of Christ . . .
. National Social Services Secretary
Volunteer Representative
. 615 Slaters Lane
100 Maryland Avenue NE, Suite 500 .
Washington, DC 20002 Post Office Box 269
gton, Alexandria, VA 22313
. J \\
4 N [
ERIC MONDERO SARAH YERGEAU
American Red Cross . UDn_'t?d IVXZy WorldwuineN .
g irector, Digital Advocacy and Networ
Legislative Consultant Capacity Building
431 _18th Street, NW 701 North Fairfax Street
Washingtan, DC 20006 Alexandria, VA 22314
. J \\
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Phase 35 Responsibilities and Requirements Manual:
Phase 38 Addendum

The National Board of the Emergency Food and Shelter Program (EFSP) recently approved changes t@%he Phase
Responsibiliteand Requirements Manual published on the EFSP website. Ti3& PBR&&Manual is being used for PB&se

along with tk Phase 36, 37 &£ARESand38 Addendum. These program changes were required for Federal grant administration
purposes. The required program changgz@riged in this addendum with citations to the appropriate pages in th@5Phase
Manual. Please keep these changes with yowf tbpynanual and ensure they are implemented ford8haseequired.

GRANT AGREEMENT ARTICLES, FINANCIAL TERMS AND CONDI  TIONS AND
OTHER TERMS AND CONDITIONS

Paged562- Grant Agreement Articles, Financial Terms and Conditions, and Other Termsdineh&€or his section has
been amended and should be replaced with the following amended section.

Paged2-300f the Phas88 Addendum replaces pages2mf the Phase 35 Manual.
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Key Changes and Program Clarifications

A This Key Changes and Program Clarifications section is provided to assist in your annual reading a
the EFSP Responsibilities and RequirememisdVigeFSP Manual); it is not a substitute for the EFSP M
All State SeAside Committee menmise Local Board members and all Local Reciprganizations (LROs
are advised to read thentire Phase 8 EFSP Manual thoroughly for complete guideliegarding theil
responsibilities, program operations, acceptable expenditures and documeritatioentsqashangebave

been made.

GRANT AGREEMENT ARTICLES, FINANCIAL TERMS AND CONDITIONS &
OTHER TERMS AND CONDITIONS

The Emergency Food afthelter National Board Program (EFRSR)restricted federal graiit.federal grants have terms and
conditions that apply to ALL parties apating in thegrant.For the EFSP, all parties meha NationalBoard,which is
considered thRecipientSate SefAside Committees (SSAs), Local Boards, and Local Recipient Organizations (LROSs) that are
considered th&ubRecipientsAll parties need to ensure themderstanding of thehase 3FEFSP ManualPhases 36, 37 &
CARES, and 38 Addenduraad the statemtnon the Certification FormBy signing th€ertification Forms, they are agreeing

to specific program requirements of the National Board as well as those mandated by the Federal governmenteiti@iiding thos
do not appear to apply to the types of programs and activities eligible under tA# &8s will be held accountable for the
provisions of the grant.

For further detail, please referepages2-30.
ELECTRONIC SIGNATURES

Starting in Phasé& 3all Local Board Plans, Local Recipient Organization Certificationgygeisttiiscal Conduit Relationship
Certification Forms, Lobbying Certifications, Second Payment Requests, Final Reports and Spending Period End Date Extens
Requests must be@tenically signed using DocuSign. You do not need a DocuSign accourdn@algcsign EFSP documents

and there is no cost for using DocuSign for EFSP documents. Please review the updated Website User chyideefor step
instructions for submittinforms on the EFSP website and electronically signing. The User Guiddomay be the EFSP

website, Wyww.efsp.unitedway.frg

PAYMENTS

First payments wilhot be released unfiinal Rports for Phases35 and 36 have beesceivedalong withspreadsheets and
documentation for LROs, if request@gencies that participated in EFSP in past phases and have outstanding compliance
exceptions in any phaseluding phases 35 andB6ist resolve them before funds can be reld@agohents cannot be made to
agencies withutstanding compliance exceptions.

ADVERTISING AND ACKNOWLEDGEMENT OF FUNDS

All parties as referenced in Ghart Agreement Articlesust acknowledge EFSP fundiisg-ederal fundsvarded tfough the
Department of Homeland Securfiyh e acknowl edgment mu st be included in Lo
jurisdiction and any printed material, includiqgest for proposals, bid invitations, lebcal Boards must advertise the availability

of funds to the jurisdiction, as required per EFSP guideliwasd announcemesftom previous phasesll not be accepted
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Beginning with Phase 38, the advertisement requirement for EFSP tlaafBdards are required to allow additional time for
interested organizations to submit appdicatforfunding. Local Boards are required to allow interested organizations at

least 10 business days to submit applications from the advertisement begin dathe National Board determined that
allowingadditionatime in the application process should be less demanding on both Local Boards and interested organizatior
andcould potentially encourage more organizations to apply for funding.

Due to thechangel.ocal Boardwill begiven additional time to subiniicalBoard Plan® theNational Bard Board Planwill
bedue to the National BoaBf) daysafter they are made available to Local Boards.

For further detajlplease referenpage26-27, 4546and109111in the Phase 35 Responsibilities and Requirements.Manual

LOBBYING CERTIFICATION

By signing the LRO Certificati Form, each LRO is certifying that EFSP funds will not be used for anydipging activities.
Additionally, LROs receiving $100,000 or more in EFSP funds must complete and submit the Certification Regarding Lobbyir
Form. The total of the funds is based on the original allocation to the LRO, plus any combination of subsequent awards to th
LRO, including reallocations made by the Local Board.

If the Certification Regarding LobtyForm is not submitted to the National Board, the funds may be held until it has been
provided.

For further detailplease referenpage#2,49,61, and 9% the Phase 3esponsibilities and Requirements Manual

SPENDING PERIOD EXTENSIONS

The National Board may determine on an annuatdasi®nd the spending period when the receipt of funding is delayed in the
federal apropriations or award pressThe National Baa hasdetermined thahe speding periocenddate optiongor Phase
38 can be seleat from the following

January 31, 220 June 30, 2P0 November 30, 2Q0 April 30, 2021
February 28, 220 July 3120 December 31, 220 May 31, 2021
March 31, 2@0 August 31, P20 January 31, 21

April 30, 2@0 September 30, 2fD February B, 202

May 31, 200 October 31, 220 March 31, 202

LRO CERTIFICATION FORMS

Local Boards are required to havagdhcies selected as LROs on the Local Boare-gtgnand date the LRO Certification

Form at the beginning of each funding cycle. A copy of this form must be retained by both the LacaltiBoaRD. The
certificationforms for all funded LROs niulse submitteetlectronically andsigned by accessing the forms under LRQ Plan
Funds will not be issued to any LRO who hagsmnedanddatedthe LRO Certification FornOnly the LRO Ceification

Form provided by the National Bo&dthe funding y c | e wi I | be accepted. Therocsst i on a
has changes from prior phaséth the introduction of DocuSign The Nat i omaghot bB anzenddddirsamsy.0 r m
Local Boards wishing to have appropriate additionéee@nts regarding the funding of LROs sudynitan addendurwith

t he Nat i on aThe 8denduch st aflsmbe submitted to EFSP with the Local Board Plan

For further detailpleaseaferenc@ageg0-42of thePhase 3Responsibilities and Requirements Manual
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DOCUMENTATION REQUIREMENTS

LOCAL BOARD AND LRO FORMS:

Only EFSP provided forms will be accepted from StafesfBlet Committees, Local Boards and L&®smust be-signed using
DocuSignEFSP provided forms may not be altered by eithat Boards or LROd ocal Boards making additional appropriate
reqguirements may add an addendum to the Nati ahdate. TlBsoar d o
addendum must be submitted to the National B@Wate: LROs may use theown forms for inta# and to document
expenditure€EEFSP provideseverabample forms in the Annex e of the ManualThese forms may be copied onto LRO
letterhed and the use of these samples shelitinate compliance problemsovided the forms arfully and accurately
completed.lror further detailplease referenpage89-42 of thePhase 3Responsibilities and Requirements Manual

SPREADSHEETS FOR ALL PROGRAM CATEGORIES:

A spreadsheet for each program category (mass feeding, other food, mass shelter, ciingplgt=kegyiment, rent/mortgage,

utilities and administratipmust be maintained and must be provided when documentation is revighedEfBP The
documatation for EFSP expenditures must support the information spréedsheeSpreadsheets will provide arreiew of

how EFSP funds were spent and serve as a checklist with wtiartuthentation can be compai®@ample spreadsheets ba

found on theEFSP websit&pecific informatiomustbe providewn the spreadsheéi®., check number, date of cheekdor,

client name [as needed], amount of check, amount of check attribut&® teteFReference the sample spreadsheets on the
website forhe required elemisnfor each spending categ@preadsheets should beha appropriate@rderas should #
supporting documentation for bawdividual program categdef:SP will accegpreadsheets/c hedul es/ reports f
financial system prioled thespreadsheets¢hedule/report contains the requietgments.

IMPORTANT CHANGE: If an LRO pays $00or less on a padtie utility bill balance for a client, on the utility spreadsheet in
the billing period columplease insert N/ANo billing period is required for the expenditDenot leave the column blank. If
the column is left blank, it willtdt in a compliance exception

For further detailplease referenpages31-40 in the Phase8Addendum and32-91 in the Phase 35 Responsibilities and
Requirements Manual

PROOF OF PAYMENT:

EFSP funéhg is intended to be used as necessary temegfency need and expenditures incurred under EFSP must be promptly
paid to vendors. Generally, payments should be made to vendors within one accounting cycle (normally 30 days). However,
EFSP will allw payments made not more than 90 days frormib&é orintake date asppropriateLROs must ensure any

amount paid and attributed to EFSP is still due in its entirety at the time payment is made. Payments made more than 90 d
following the invoice dntake @te will beconsidered ineligible andhfls will be subject to return to the National Bdgisithe

intent of EFSP that funds received by LROs are used for costs incurred during the programtpativdratats be paid during

the program peod to the extent possible. It is also thentmé EFSP that goods or services be purchased anduusepthe

program period.arge purchases madéhat end of the program period dot meet this intent and may be considered ineligible.

For further etail please referenpage$364 and 79 the Phase 35 Responsibilities and Requirements . Manual

REMINDER 6 NO FEE REQUIREMENT FOR SERVICE
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No individual, family or household may be charged a fee for servicedquites to attend religious/counseling serviitbs
relation to assistance received under EFSP. Please note, EFSP does not consider the receipt of donations to ameagency to b
same as a fee for service. The receipt of donations does not prevecydroag@articipating in the EFSP.

For further details referengageb3in the Phasd5 Responsibilities and Requirements Manual
REMINDER & CHARGING BACK OF ELIGIBLE EXPENDITURES

LROs may submit expenditures for itamd services procured prior to reiogi EFSP funds. The expenditures must be incurred
during the spending period and be eligible under EFSP program guidelines. All documentation requirements for the category
which the expenditures are reported wilyapp

(Documentation required.Spreadseets for the categories, documentation inclimioges/receiptsand proof of payment.)

For further details referengager4in the Phase 35 Responsibilities and Requirements.Manual
REMINDER o6 PAYMENT TO VENDOR (NOT MORE THAN 90 DAYS)

Payments must be made to vendors for all eligible expenditures, by an approved method, not more than 90 days after
receipt/invoice date or the date of the client intake ayments made more than 90 fiai®ving the invoicerdntake dte
will beconsidered ineligible and funds will be subject to return to the National Board.

For further details referengage$364 and 79 in the Phase 35 Responsibilities and Requirements Manual.
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Key Dates for Phase 38

The National Board sets key program dates during the course of each phase in an effort to ensure funds are relgased in a til
manner to eligible Local Boards and their LR@sdates are subject to change and may be changed unilaterally by the
National Board, as neededncluding submission of Local Board Plans, Second Payment Requests, EFT enrollment, and Final
Reports. Local Boards will be notified of changes via email, as netessgaiyre of Local Boards and LROs to adhere to

the key program daés may result in the loss of funds.

ITEM KEY DATE
Phase 8Local Board Plandue to February 5, 2®1f or juri sdictions qua
National Board funding formula.

Date Variesfor State SetAside Committeefunded jurisdictions. A da
will be noted on each jurisdi
specified on the Local Board Certification.

Phase 38tate SetAside Committee Plandue | February5, 202for State SeAside Committee plan. However, State
to National Board Aside Committees have flexibility in the submission of committee
To ensure funds are awarded to jurisdictions refle@ihggtiest need ¢
impact due to recent changes, the Committee plan may be submit
the due date, as necessary.

Phase 38egin Spend Date January 1, 202for all jurisdictions
Final Report Due Below are th&€pending Period End Dateoptions available for Phase
38. The end date selected by the Local Board will apply to all LRO
Spending Period End DateOptions the jurisdiction and it is the last day that LROs canpuadtgases.
(Thej uri sdictionds sel January 31, 2020 October 31, 2020
the Phase&Local Board Plaithej ur i s d February 28, 2020 November 30, 2020
end date is also pri March 31, 2020 December 31, 2020
letter notificatior). April 30, 2020 January 31, 2021
May 31, 2020 February 28, 2021
Local Boards failing to select a spending June 30, 2020 March 31, 2021
period end date will automatically end on July 31, 2020 April 30, 2021
May 31, 202 August 31, 200 May 31, 2021

September 30, 2020

Final ReportisdueJuly 15, 2021

L R Olatérim Report/Second Payment Not later tharMay 15,2021
Requestsdue toNational Board
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EFT enrollment form for newlLROs Newly funded LROs must sign up for EFT not later than

April 30_202L

Adding a new LRO If an LRO has NOT previously been funded in the current phase, i
not be added for funding aftépril 30, 202

(This also applies when reallocating funds.)

Local BoardReallocation Requestdue to the | Not later tharMay 15, 202
National Board

APhases3 11




Grant Agreement Articles

A

The Emergency Food and Shelter National Board Program (ERSPE$tigcted federal graatl federal
grants have terms and conditions that applisltoparies participatmin the granEor the EFSP, all parties
mean the National Board which is considereBéhmierBtate SeAside Committees (SSAS), LocalrBs,
and Local Recipient Organizations (LROs) that are considefdfeeipienithis section of the EFSP
Responsibilities and Requirements Manual (EFSP Manual) provides guidance related to the Grant .
Articles, Financial Terms and Conditicasd Other Tens and Conditions of the grafithe EFSP
Certification Forms for all parties contain statemeattgicorporate the Grant Agreement Articles, Finan
Terms and Conditionspéi Other Terms and Conditiosl parties must ensure their ursignding of this
section of the EFSP Manual and the statements on the Certification Forms being sigre, agrédeigg
to specific program requirements mandated by the Federal government, including those that do not
apply to the types ofgrams and aities eligible under the EFS¥hile some of the articles do not appe
to be consistent witthé types of programs and activities funded under the EFSP and some state r
but not sukrecipient, all Grant Agreement Articles, FinBfielans and Conditions, and Other Terms at
Conditions must be passed on to aligmparticipating in the ERSA/ parties will be held accountable
for complying with the provisions of the grant as well as full compliance with applicable requirements
of all other Federal laws, Executive Orders, regulations, and policies governing this progran
including those notspecifically stated in this Manual

Most SSAs and Local Boards do not receive funds (except administrative funds where they are cor
be an LRO and thereforeSukRecipigntthese parties participating in the EFSP have responsibilit
ensurig compliance in their selection of jurisdictions and/or LROs for funding and adhering to all
requirementsncluding the Grant Agreementigles, Financial Terms and Conditions, and Other Terms
Conditions.SSAs, Local Boards, and LROs shouldifeize themselves with gfiecific citations noted in
the Manual

Article | - DHS Specific Acknowledgements and Assurances

All recipientssubrecipients, successors, transferees, and assignees must acknowledge and agree to comply witisapicable prov
governing DHS access to records, accounts, documents, information, facilities, and staff.

1.
2.

Recipients must cooperate with any compliance reviews or compliance investigations conducted by DHS.

Recipients must give DHS access to, and the rightmiinexand copy, records, accounts, and other documents and
sources of information related to thaef@l financial assistance award and permit access to facilities, personnel, and other
individuals and information as may be necessary, as required byulztiSnegnd other applicable laws or program
guidance.

Recipients must submit timely, complete, and accurate reports to the appropriate DHS officials and maintain appropria
backup documentation to support the reports.

Recipients must comply with d@lier special reporting, data collection, and evaluadiginements, as prescribed by law

or detailed in program guidance.

If, during the past three years, recipients have been accused of discrimination on the grounds of race, colon, national ori
(induding limited English proficiency (LEP)), sex, agéijlijsaeligion, or familial status, recipients must provide a list

of all such proceedings, pending or completed, including outcome and copies of settlement agreements to the DHS FA
and the DHS Jice of Civil Rights and Civil Liberties (CRCL)}ima#atcrcl@hg.dhs.gaw by mail at U.S. Department

of Homeland Security Office for Civil Rights and Civil Liberties Building 410, Mail Stop #0190 Washing@&28.C

In the event courts or administrative agenué® a finding of discrimination on grounds of race, color, national origin
(including LEP), sex, age, disability, religion, or familial status against the recipient, or recipients settlttarcase or m
alleging such discrimination, recipients must fdravaopy of the complaint and findings to the DHS FAO and the
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CRCL office by-enail or mail at the addresses listed above. The United States has the right to seek judicial enforcemer
of these obligtions.

\/ EESP Applicabilityhis article applies$tedé SAside Committees, Local Boards and LROs. The Financ
Conditions of the EFSP Manual speak éiteintisid Grant Agreement Article.

Article Il - Whistleblower Protectionr Act

All recipients must comply with the statutoryireqments for whistleblower protections (if applicable) at 10 U.S.C. Section 2409,
U.S.C. Section 4712, 10 U.S.C. Section 2324, 41 U.S.C. Sections 4304 and 4310.

\/ EFSP_Applicabilithhis articlemies to all StateASate Committees, Local BodrB©Oanwhile it may appes
types of programs and activities referenced in this article would not be consistent with the typésdt
EFSP, the article still apiiesrticle speaks to employees and conti2epaidmathttbeEDefense and disalls
with funding. The statement contained in the CertdizafibnIFormse x pend moni es o

Costs Eligibility sectioresEfF 8P Manual speak to this Grant Agreement Article.

Article Ill - Use of DHS Seal, Logo and Flags

All recipients must obtain permission from their DHS FAO, prior to using the DHS seal(s), logos, crests or reproldgstions of f
or likenesses of DHS agy officials, including use of the United States Coastl Geal, logo, crests or reproductions of flags or
likenesses of Coast Guard officials.

\/ EFSP_ApplicabilityThis article applies to all Stasmd8eCommittees, Local Boards and LR®sof Tde
organizationds marks, including those of DHES
DHS seal(s), logos, cresteduratggns of flags or likenesses of DHS agency officials includingrtergem
Management Agency (FEMA) or those of any other National Board member agency. SSAs, Local
use the marks of any of these osganimatisnt secur e the individual a
under the EFSP should be set up in the indiyv

Article |V - USA Patriot Act of 2001

All recipients must comply with requirementl@iiniting and Strengthening America by Providing Appropriate Tools Required
to Intercep and Obstruct Terrorism Act (USA PATRIOT Act), which amends 18 U.S.C. sectibriscl75

\/ EFSP_ApplicabilityThis article applies to all Stagd&€eCommittees, Local Boards and LROs. W|

appear the types of programs and ainétibs ritfisrarticle would not be consistent with the types of pr
funded by EFSP, theestill applies. The statement contained in the CeétficAtiom Horme x p e n d

el igi bl e cos tysettiorsnfdhe EHSR Mabuakspeak taihisi Ggant B\grdement Article.

Article V - Universal Identifier and Sstem of Award Management (SAM)

All recipients are required to comply with the requirements seinfdinth governmentide financial assistareward term
regarding the System for Award Management and Universal Identifier Requirements locatedPatr?25,FARpendix A, the
full text of which is incorporated here by reference in the terms and conditions.
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\/ EFSP ApplicabilisfAMS registian in this article applies to the recipient, the EFSP National Board. The
in the SAMS s315t. Any necessary updates to EFSP information in the system will be made yearly.

The unique identifier statement apply to-aBiSta@of#tees, Local Boards and LROs. All funded LROs
to provide their DUNS number to EFSP befsregpapmesleased. The statement contained in the Ger
OHas provided a Dat a numberissedbyeDun &\Bradstrextr(D&B)yarsd reguin
i nf or mat i on thisGranEAg8dmeént Artizle.a k t o

Article VI - Reporting of Matters Related to Recipient Integrity and Performance

If the total value of the recipient's currently active grants, cooperative agreements, and procurement contracts lfrom all fede
assistance offices exceeds $10,000,000 for any period of time during the period of performance of this federsthfibancial assi
award, you must comply with the requirements set forth in the govesmteeftvard Term and Condition for Recipient Integrity

and Performance Matters located at 2 C.F.R. Part 200, Appendix XIlI, the full text of which is incorporated here ibyhreferenc
award terms and conditions.

V EFSP Applicabilityhe reporting in this article applies to the recipient, the EFSP National Board. The
the SAMS system. Any necessary updates to EFSP information in the systgmetateelqidrtue repzortiy
made appropriately.

Article VIl - Rehabilitation Act of 1973

All recipients must comply with the requirements of Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. section 794,
amended, which provides that noeotfise qualified handicapped individuals in the Unéagss Svill, solely by reason of the
handicap, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any program
activity receiving federal finanaesdistance.

\/ EFSP_Applicabilitfhis article applesll State Saide Committees, Local Boards and LROs. Th
contained in the Certificatio® BoFms a ¢ -Hiscrimenationn[those agencies with a religious affiliattoio |
refuse service to an applicant basedasrergjageninmreligious proselytizing or religious counseling witt

the Client Eligibility sections in the EFSP Manual speak to this Grant Agreement Article.

Article VIl - Trafficking Victims Protection Act of 200qQTVPA)

All recipients mustomply with the requirements of the governmaahe award term which implements Section 106(g) of the
Trafficking Victims Protection Act of 2000, (TVPA) as amdnd2d U.S.C. section 7104. The ateard is located at 2 C.F.R.
section 175.15, the fulkteof which is incorporated here by reference in the award terms and conditions.

\/ EFSP_ApplicabilityThis article applies to all Stasd&eCommittees, Local Boards and LROs. W
gppear the types of programs and activitiethiefmérieadanld not be consistent with the types of prog
funded by EFSP, the article still applies. The statement contained in tiied0C@ftification Eoxnmpsan EESP

el igible cost s @nsafithe ERSR Blan@bspebksto titisl GragtiAdgreeinanttAsticles e

Article IX - Education Amendments of 1972 (Equal Opportunity in Education Act) Title IX
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All recipients must comply with the requineimef Title IX of the Education Amendments of 1@®U.S.C. section 1681 et
seq.), which provide that no person in the United States will, on the basis of sex, be excluded from participateshtime be den
benefits of, or be subjected to discrinomatinder any educational program or activity negd@deral financial assistance. DHS
implementing regulations are codified at 6 C.F.R. Part 17 and 44 C.F.R. Part 19

\/ EFSP_ApplicabilityThis article applies to all StAgdS8eCommittees, Lazald8 and LROs. While it
appear the typesgifgms and activities referenced in this article would not be consistent with the typ
funded by EFSP, the article still applies. The statement containedonntigecCRrtifieaatictigeranenationnth
agenciedth a religious affiliation must agree not to refuse service to an applicant based on reli¢
proselytizing or religious itysactiorssélthe BERSP Mantahspek
GrantAgreement Article.

Article X - Terrorist Financing

All recipients must comply with E.O. 13224 and U.S. law that prohibit transactions with, and the pfadsmmnces and
support to, individuals and orgaations associated with terrorism. Recipients are legally responsible to ensure compliance with the
Order and laws.

V EFSP_Applicabilifijhis article applies to all Stase@8etommittees, LomalsBand LROs. While it may apg

types pfograms and activities referenced in this article would not be consistent with the types of gr

EFSP, the article still applies. The statement contained in the&eérification Foe x pend mor
cegts6 and the Costs Eligibility sections of

Article X| - SAFECOM

All recipients receiving federal financial assistance awards made under prqumaigetkatergency communication equipment
and is related activities must comply with the SAFECOM Guidance for Emergency Communication Grants, including provisions
on technical standards that ensure and enhance interoperable communications.

\/ EFSP_Appliddity This article applies to all StAsid8eCommittees, Local Boards and LROs. W|
appear the types of programs and activities referenced in this article would not be consisteraotritiiel
funded by EFSf artielstill applies. With the exception of the administrative allowance, there are nc

can be funded regarding communication equipment. The statement contained in ive Celtificagion -
onEFSPelfpcastd and the Costs EIligibility sectionscs

Article X1l - Procurement of Recovered Materials

All recipients must comply with Section 6002 of the Solid Waste Disposal Act, as amendedbycth€ Gesvation and

Recovery Act. The requirements of Section 6002 include procuring only items designated in guidelines of the Environmen
Protection Agency (EPA) at 40 C.F.R. Part 247 that contain the highest percentage of recovered medbig|sgnigttint

with maintaining a satisfactory level of competition.

\/ EFSP Applicabilithis article applies to all Stasel8&lommittees, Local Boards and LROs. While it m
types of programs and activities referencedvioutthé laeticbnsistent with the types of programs and ac
EFSP, the article still applies. The statement contained in the @értification Foems p e nd mor
costso6 and t he CoSPManudpeak tg thibGrdni AgrgemsneAdticle. ons o f
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Article XIll - Notice of Funding Opportunity Requirements

All of the instructions, guidance, limitations, and other conditions set forth in the Notice of Funding Opportunity (Ni@$-O) fo
program areancorporéed here by reference in the award terms and conditions. All recipients must comply with any such
requirements set forth in the program NOFO.

\/ EESP Applicabilifyhe requirements stated in this article appliestedipént, the EFSP Natidi&oard.The
NOFO and guidance is made available to the National Board via the ND Grants System. All
conditions of the award are agreed to when the National Board accepts the award in the ND Grant:

Article XIV - Patents and Intellectu# Property Rights

Unless otherwise provided by law, recipients are subject to tHizmRakht, Pub. L. No. 9617, as amended, and codified in 35
U.S.C. section 200 et seq. All recipients are subject to the mgmdgifianents governing the develogmesporting, and
disposition of rights to inventions and patents resulting from financial assistance awards located at 37 C.F.Rilart 401 and
standard patent rights clause located at 37 C.F.R. section 401.14.

\/ EFSP Applicabiliffhis article appleall State-8side Committees, Local Boards and LROs. While it m
types of programs and activities referenced in this article would not be consistent with the typésdt
EFSP, the article still appli¢sth#&/iexception of the administrative allowance, there are no allowable
patented with EFSP funds. Any necessary materials for use in the EFSP would not generally berpsat
in the Certification Féoméli | e x pend moni es only on EFSP el
Manual speak to this Grant Agreement Article.

Article XV - Non-supplanting Requirement

Recipients receiving federal ficial assistance awards made undgrams that prohibit supplanting by law must ensure that
federal funds do not replace (supplant) funds that have been budgeted for the same purpose-tadeughsoomces.

\/ EFSP Applicabilityrhis applies t&thte SAside Committees, Loeadi®and LROs. EFSP is not intendec
up for budget shortfalls or to be considered a line item in an annual klisgster Eeppléesnsortal fundil
Preamble and the statement contain@fidatiiie Bads Wi | | o sumplerentfexdenad ekisting resc

not to substitute or reimburse ongoing progr

Article XVI - Lobbying Prohibitions

All recipients must comply wiglh U.S.C. section 1352, which prewithat none of the funds provided under an federal financial
assistance award may be expended by the recipient to pay any person to influence, or attempt to influence an g#ier or empic
of any agency, a Member oh@ress, an officer or employee aigess, or an employee of a Member of Congress in connection
with any federal action concerning the award or renewal.

\/ EFSP_ApplicabilityThis article applies to all Stamd8eCommittees, Local Boards andheR€atem:
contained in théfeation Fordé Wi | | not use EFSP funding for

will provide the ®Camd, léiwitmerSianBadFarm @liLs g | b &
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Report Lobbyingo, in advance with its instr
EFSP Manual also speak to this Grant Agreement Article.

Article XVII - Limited English Proficiency (Civil Rights Act of 1964, Title Vi)

All recipients must comply with the Title VI of the Civil Rights Act of 1964 (Title VI) prohibition against discramitiadion
basis of national origin, which requires that recipients of federal famssisiahce take reasonable steps to provide meaningful
access to persons with limited English proficiency (LEP) to their programs and services. For additionaldgsisterateoa
regarding language access obligations, please refer to the DEI8 Bedaipincattps://www.dhs.gov/guiancepublisheehelp
departmensupporteebrganizationprovidemeaningfubccespemlelimitedand additional resourceshitp://www.lep.gov

\/ EFSP_ApplicabilityThis article applies to all Stasmd8eComnette Local Boards and LROs. The s
contained in the Certificatiod BoRwsices Atiacrimination [those agencies with a religious affiliation |
refuse service to an applicant based on religion, nor engagezni religjousoproselyte | i gi ou s
the Client Eligibility secitiothe EFSP Manual speak to this Grant Agreement Article.

Article XVIIl - Hotel and Motel Fire Safety Act of 1990

In accordance with Section 6 of the Hotel and NratelSafety Act of 1990, 15 U.S.C. section 2225a, all recipients must ensure
that al conference, meeting, convention, or training space funded in whole or in part with federal funds complies with the fire
prevention and control guidelines of the Fed@mPiFevention and Control Act of 1974, as amended, 15 U.S.C. section 2225.

\/ EESPApplicabilityThis applies to all StafesietCommittees, Local Boards and LROs. Should SSAs
or LROs conduct conferences, meetings, oFg&nisggfany administrative funding from the EFSP, th
with this regement.

Article XIX - Fly America Act of 1974

All recipients must comply with Preference for U.S. Flag Air Carriers (air carriers holding certificates undecttth4.B.02ke

for international air transportation of peomtel property to the extethat such service is available, in accordance with the
International Air Transportation Fair Competitive Practices Act of 1974 (49 U.S.C. section 40118) andatiecgeigheines
issued by the Comptroller General of the United States in the31ai981 amendment to Comptroller General Decision B
138942.

\/ EFSP_ApplicabilityThis article applies to all Stagd&eCommittees, Local Boards and LR@sm&y

appear the types of programs and activities referencednotlbs eoidistentigith the types of programs

funded by EFSP, the article still applies. With the exception of the administrative allvalalecastitities:

can be funded regarding air travel with EFSP funstsaryAaiy mmacel would be limited to travel nec

administration of the EFSP and would not include international travel. The statemenatont&oedsi

oWi I | expend monies onl y litysectigns & the EFER Manuallsgeak ¢oc
Agreement Atrticle.

Article XX - Federal Leadership on Reducing Text Messaging while Driving
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All recipients are encouraged to adopt and enforce policies that ban text messaging while driviegl &s H&3crii3513,
including conducting initiatives described in Secadmfdthe Order when on official government business or when performing
any work for or on behalf of the federal government.

\/ EFSP _Applicabilityhis article applies to the E&&m& Board as the recipient, allAtate Setmmittees, L
Boards and LROs as subrecipients of funds.

Article XXI - Federal Debt Status

All recipients are required to be sumtinquent in their repaymentwoiy federal debt. Examples of @debt include delinquent
payroll and other taxes, audit disallowances, and benefit overpayments. (See OMBLZ¥gular A

\/ EFSP Applicabilityrhis article applies to all Stssal&&ommittees, Local Boar&Oan

Article XXII - False Clams Act and Program Fraud Civil Remedies

All recipients must comply with the requirements of 31 U.S.C. sectier33339which prohibits the submissafrfalse or
fraudulent claims foagment to the federal government. (See 31 U.S.C. sectid@13B@hich details the administrative remedies
for false claims and statements made.)

\/ EFSP_Applicability This applies to all Statasilet Committees, Local Boards and LROs. Geret
provides for criminal penalties if false claims are filed.

Article XXIII - Reporting Subawards and Executive Compensation

All recipients are required to coynpith the requirements set forth in the governwitg Award Term on Reporting Subasa
and Executive Compensation located at 2 C.F.R. Part 170, Appendix A, the full text of which is incorporated herearby reference
the award terms and conditions.

\/ EESP Applicabilityrhis article applies to the Grantee (National BoardSatfciale Statamittees, Local

and LROs. As information received frorAStE€Srtmittees, Local Boards and LROs are necessary

requiredp@ts, the statements contained in the Certification Forms regarding tther & B loyerblelie itdic
Number (FEIN), and reporting requirements also speak to this Grant Agreement Article.

Article XXIV - Energy Policy and Conservation Act

All recipients must comply with the requirements of 42 U.S.C. section 6201 whichddioigairelating to energy efficiency that
are defined in the state energy conservation plan issued in compliance with this Act.

\/ EFSP_Applicabilityhis articipplies to all Statéd§lde Committees, Local Boards and LROs. While it en
types of programs and activities referenced in this article would not be consistent with the fiypdedft
EFSP, the article still apphiegh the exception of supplies and equipment purchases, up to $30€np
rehabilitation costs/buildimiatiaes for mass shelter and mass feeding sites, there are no allowable a
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with EFSP funds. The statement contained in the CertdcalionIFormse xomd rnyd omo rEi FeSsP
the Costs Eligibility sections of the EFSP Manual speak to this Grant Agreement Article.

Article XXV - Duplication of Benefits

Any st allocable to a particular federal financial assistance award provided for.iR&2BRSubpart E may not be charged

to other federal financial assistance awards to overcome fund deficiencies, to avoid restrictions imposed by federal statu
regulations, or federal financial assistance award terms and conditions, or fas@ikeH@mvever, these prohibitions would not
preclude recipients from shifting costs that are allowable under two or more awards in accordance with existingdederal sta
regulations, or the federal financial assistance award terms and conditions.

\/ EFSP Applicabilityrhis applies to all StatesifietCommittees, Local Boards and LROs. EFSP is not int
up for budget shortfalls ocdonsiiered a line item in an annual budget. HiSaBtés, sopplemental fi
Expenditurdsacged in full to the EFSP grant may not also be charged to other awards/grants; nor t

with EFSP funding be charged to otfignraatsarthe statements contained in the Certificat@n Fofms u
supplement/extendse t i ng resources and not to substitu
only on EFSP el istElgibiliey sectiors bfshé EFSR Manwall speakaosthistrelquérer

Article XXVI - Drug-Free Workplace Regulations

All recipients must comply with the Di#tigge Workplace Act of 1988 (41 U.S.C. section 8101 et seq.), which requires all
organizationseceiving grants from any federal agency agree to maintaifreedmagkplace. You as the reciprenst comply

with drugfree workplace requirements in Subpart B (or Subpart C, if the recipient is an individual) of 2 CFR part 3001, whicl
adopts the Garnmertwide implementation (2 CFR part 182) of sec-%l%2 of the Drudgrree Workplace Act of 1988ub.

L. 100690, Title V, Subtitle D; 41 U.S.C. 8200Q7).

V EFSP _Applicabilityrhis article applies to all Stssal&&ommittees, Local &wdtd30s.

Article XXVII - Debarment and Suspension

All recipients are subject to the fppocurement debarment and suspension regulations implementing Executive Orders (E.O.)
12549 and 12689, and 2 C.F.R. Part 180. These regulations restrict federatdistarcial avards, subawards, and contracts

with certain parties that are debarred, suspended, or otherwise excluded from or ineligible for participation in federal assista
programs or activities.

\/ EFSP_ApplicabilityThis article applies to allS&tAssde Committees, Local Boards andheR&atems
contained in the Certificatio®Boins not debarred or suspended f
Conditions sections in the EFSP Manual speak to this requirement.

Article XXVIIl - Copyright

All recipients must affix the applicable copyright notices of 17 U.S.C. sections 401 or 402 and an acknowledgement of U
Government sponsorship (including the award number) to any work first produced under federaldistancialeagards.
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\/ EFSP_Apficability This article applies to all Stasd&eCommittees, Local Boards and LROs. W
appear the types of programs and activities referenced in this article would not be consisteaeiibitil
funded by EP, the article still applies. With the exception of the administrative allowance, there are

can be funded regarding materials that would be copyrighted with EFSP funds. Arse e tes$2irs M ate

not genally be copyrighted. The statement contained in the GedifWatibnlForrmsx p e nd mo n
costs6 and the Costs EIligibility sections of

Article XXIX - Civil Rights Act of 1968

All recipients must comply with Title VIII of the Civil Rights Act of 1968, which prohibits recipients from discrimthating in
sale, rental, financing, and advertising of dwellings, or in the provision of servicestiorcoherewith, on theds of race,

color, national origin, religion, disability, familial status, and sex (42 U.S.C. section 3601 et seq.), as imppdbemagthbptth

of Housing and Urban Development at 24 C.F.R. Part 100. The prohibitieabilityddiscrimination ilucles the requirement

that new multifamily housing with four or more dwelling-ueitghe public and common use areas and individual apartment units
(all units in buildings with elevators and gréland units in buildingaithout elevatord)e desiged and constructed with certain
accessible features. (See 24 C.F.R. section 100.201.)

V EFSP Applicabilityrhis article applies to all StedelS&ommittees, Local Boards and LROs. The state

in the Certéton Form P r a c -tiscrangnationntbose agencies with a religious affiliation must agre

to an applicant based on religion, nor e n@ient
Eligibility sections in B&PEManual speak to this Grant Agreement Article.

Article XXX - Civil Rights Act of 1964 Title VI

All recipients must comply with the requirements of Title VI of the Civil Rights Act of 1964 (42 U.S.C. section 2000itht seq.
provides that no pson in the United States will, on the grounds of race, color, or national origin, be excluded from participation
in, be denied the benefits of, or be subjected to discrimination under any program or activity receivivantéalesasistance.

DHS imgdementing regulations for the Act are found at 6 C.F.R. Part 21 and 44 C.F.R. Part 7.

\/ EESP Applicabilityrhis article applies to all StedelS&ommittees, Local Boards and LROs. The state

in the Certéftoon Formd® P r a c -tliscraménationntbose agencies with a religious affiliation must agre

to an applicant based on religion, nor e n@ient
Eligibility geams in the EFSP Manual speak to this Grant Agreement Article.

Article XXXI - Best Practices for Collection and Use of Personally Identifiable Information (Pll)

DHS defines personally identifiabfermation (PIl) as any informatithrat permits the identity of an individeabe directly or
indirectly inferred, including any information that is linked or linkable to that individual. All recipients who aleet)EHed

to have gubliclyavailable privacy policy that describes standards on the usage and mafréntheyecollect. Recipients may
also find the DHS Privacy Impact Assessments: Privacy Guidance and Privacy template as useful resources respectively.

\/ EFSP_ApplicabilityThis applies to all Statdsiiet Committees, Local Boards and LROg0 Imextiel
documentation requirements of the EFSP in certain program categories, it is necessary to obésited
Pl for clients served WBPR Ehding. Additionally, there must be a system in place talepkcadherese

in the specific categories of rent/mortgage and utility assistance which may require the shariNgtairii

Board does equire and does not expect to receive Pll beyond what is notee imatierBR&RI Damemis a:
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in the Manual . I'tems that should not be sub
Social Securitynibers or cards, pay stubs, etc.

Article XXXII - Americans with Disabilities Act of 1990

All recipients must comply with the requirements of Titles I, I, and Ill of the Americans with Disabilities Act, wiitsh prohi
recipients fsm discriminating on the basis of disability in the operation of public, gniftiesand private transportation systems,
places of public accommodation, and certain testing entities. (42 U.S.C. sectib?2313)101

\/ EESP Applicabilityrhis artelapplies to all Sta#esgkt Committees, Local Boards and LROs. nTherstite

in the Certification FOimP r a c -tliscraménationntbose agencies with a religious affiliation must agre

to an applicant basesligiom, nor engage in religious proselytizing or religious calfsetispamihtte
Eligibility sections in the EFSP Manual speak to this Grant Agreement Article.

Article XXXIIl - Age Discrimination Act of 1975

All recipients musioenply with the requirements of the Age Discrimination Act of 1975 (Title €bteSsection 6101 et seq.),
which prohibits discrimination on the basis of age in any program or activity receiving federal financial assistance.

\/ EFSP_Applicabilityrhisarticle applies to all Staisi@&eiCommittees, Local Boards and LR@sné&heconta

in the Certification FOnB r a c -tiscrangnationntbose agencies with a religious affiliation must agre

to an applicant dasereligion, nor engage in religious proselytizing or religious-ceuwhselingwit f u
Eligibility sections in the EFSP Manual speak to this Grant Agreement Article.

Article XXXV - Activities Conducted Abroad

All recipients mst ensure that project activities carried on outside the United States are coordinated as necessary with appropri
government authorities and that appropriate licenses, permits, or approvals are obtained.

\/ EFSP_ApplicabilityThis aitle applies tbState SAside Committees, Local Boards and LROs. W
appear the types of programs and activities referenced in this article would not be consisteraotiitie!
funded by EFSP, the articdpsifls. Thatsiment contained in the Certificatébn Férnis | expen
EFSP eligible costso and the Costs EIligibildi

Article XXXV - Acknowledgment of Federal Fundingfrom DHS

All recipients must acknowledge their use of fefdedihg when issuing statements, press releases, requests for proposals, bid
invitations, and other documents describing projects or programs funded in whole witinfedetral funsl

\/ EFSP Applicabilityrhis article applies to all Stasel&&tommittees, Local Boards and LROs. The use
Advertisement in the EFSP Manual complies with this Grant Agreadtvertigntgj@does only. If the Si
Advertisement is not used, the Acknowledgement of Federal Funding from DHS must be included

the Local Board. Please note: this acknowledgement is not just for the advertisement.

Article XXXVI - Assurances, Administrative Requirements, Cost Principles, arf@epresentatons and Certifications
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DHS financial assistance recipients must complete either the OMB Standard Form 424B Adenr&@ocestruction Programs,

or OMB Standard Form 424D Assurandgéenstruction Bograms as applicable. Certain assurances in these documents may not
be applicable to your program, and the DHS financial assistance office may require applicants to certify additisnal assuran
Applicants are required to fill out theusmances applidatto their program as instructed by the awarding agency. Please contact
the financial assistance office if you have any questions. DHS financial assistance recipients are required tdidaldsv the app
provisions of the Uniform Adminiative Requirenmés, Cost Principles, and Audit Requirements for Federal Awards located at 2
C.F.R. Part 200, and adopted by DHS at 2 C.F.R. Part 3002.

\/ EFSP Applicabilityhis article applies to all Sts@l&&ommittees, Local Bod@®andhe statememitsitcec
in the Certification Férmm&Vi | | expend monies only on EFSP
audits, and other financial matters and the Financial Terms and Conditions asettien€ ofth & Ediiairtysl
speak to this Grant Agreement Article.

Article XXXVII - Acceptance of Post Award Changes

In the event FEMA determines that changes are necessary to the award document after an award haslbdengroadegex

to period of performance or terms and conditions, recipients will be notified of the changes in writing. Once natifieation ha
made, any subsequent request for funds will indicate recipient acceptance of the changes to the calldhe. PE8¢GMD

Call Center at (866) 92846 or via-enail to ASKGMD@dhs.gov if you have any questions.

\/ EFSP_Applicabilityrhis articéplies to all Statédsde Committees, Local Boards and LROs. Should tf
to the award, the&SBRNational Board will communicate changes (as necegsadg) GoRimitiess, Local |
and LROs. Item 2 (Amendments) under Fémanscand Conditions also speaks to this Grant Agreemen

Article XXXVIII - Disposition of Equipment Acquired Under the Federal Award

When original or replacement equipment acquired under this award by the recipientrecifigesthis mlonger needed for
the original project or program or for other activities currently or previously suppolte$/BFEMA, you must request
instructions from DHS/FEMA to make proper disposition of the equipment pursuant to 2 C.F.R. Section 200.313.

\/ EFSPApplicabilitirhis article applies to all State/&stle Committees, Local Boards and LROs. While ii
appear the types of programs and activities referenced in this article would not be consistent with t
programs and activities funded RSP, the article still applies. LROs may use up to $300 to purchast
equipment with EFSP funds and wdogénerally fall beneath the $5,000 threshold. The statement coni
the Certification Form® Wi | | expend moni ess & ndnyd otnh eE FCSoPs tes

the EFSP Manual speak to this Grant Agreement Article.

Article XXXIX - National Environmental Policy Act

All recipients must comply with the requirements of the National Environmental Policy Act (NEPA) anchdherCo
Environmental Quality (CEQ) Regulations for Implementing the Procedural Provisions of NEPA, \ifeishheeipgients to use

all practicable means within their authority, and consistent with other essential considerations of nationaéa@ieyndto cr
maintain conditions under which people and nature can exist in productive harmony and fuléil] #eosoniic, and other
needs of present and future generations of Americans.
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\/ EFSP Applicabilityhis article applies to all State/Rstle Committees, Local Boards and LROs. While ii
appear the types of programs and activities referencedantidl@svould not be consistent with the type
programs and activities funded by EFSP, theeatiitlapplies.

Article XL - Nondiscrimination in Matters Pertaining to Faith-Based Organizations

It is DHS policy to ensure the equal treatment bflfaised organizations in social service programs administered or supported by
DHS or its componengancies, enabling those organizations to participate in providing important social services to beneficiaries
All recipients must comply with the equalineat policies and requirements contained in 6 C.F.R. Part 19 and other applicable
statues, regulatis, and guidance governing the participations eb&sidd organizations in individual DHS programs.

\/ EFSP Applicabilityhis article applies to alat® SeAside Committees, Local Boards and LROs. E
guidelines prohibits discrimination basedgm race, sex, religion, national origin, disability, economit
or sexuabrientation.

Article XLI - Prior Approval for Modification of Approved Budget

Before making any change to the DHS/FEMA approved budget for this award, you must request prior written approval from
DHS/FEMA where requiredy 2 C.F.R. Section 200.308. For awards with an approgetigaader than $150,000, you may not
transfer funds among direct cost categories, programs, functions, or activities without prior written approval from DHS/FEMA
where the cumulative amount of such transfers exceeds or is expected to exceed ¥fpefcbrttptal budget DHS/FEMA

last approved. You must report any deviations from your DHS/FEMA approved budget in the first Federal Financial Report (SF
425) you submit following any budget deviation, regardless of whether the budget deviatipriaregrittes approval.

\/ EFSP Applicabiliyhis article applies to the EFSP National Board. The budget submitted with the ar
in the ND Grant system generally remains the same. The scope and purpose of the program does
the guidelies ae detailed in the EFSP Manual.
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Financial Terms and Conditions

The National Board requiregmiticipantso meet the requirements stated in this manual regarding program compliance, reporting,
documentation and submission of documentation.

1. Definitions

a. 0Jurisdiction6 refers to the city, county or <comb

b. oLocal Reci pient Organizationdo or OLROO6 refers to
of funds from the National Board.

c. 0OAwardo6 refers to the award of funds made by the
recommendation of a Local Board.

d OEwmfBpr ogr amdé 1 afrea rsd ididate, dshm@geed by hocal and National Board, by which all
monies must be spent or returned to the National Board

e. 0Begin Dated is the date LROs may begin expending

f. 0O End dtketdaedy whichll funds must be expended or returned to the National Board.

2. Amendments
An award may be amended at any time by a written modification. Amendments, which reflect the rights and obligatior
of either party, shall be executed by botiN#tenal Board ahthe LRO. Administrative amendments such as
changes in accounting data may be issued unilaterally by the National Board.

3. Local Board Authority Related to Local Recipient Organizations
The Local Board is responsible for monitoring exppeadiof LROs rexving EFSP funds; authorizing the adjustment
of funds between EFSP funded services; and, reallocating funds from one LRO to another.

Local Boards may not alter or change National Board cost eligibility or approve expenditures loaitbidgooft
Boardd s criteria without Nati onal Board permission. L c
documentation requirements.

A Local Board can recall an award to an LRO and reallocate to another LRO in the case of grossnaeiglipetiee,

use 6 funds, failure to use funds, failure to use funds for purposes intended, for any other violation of the National Board
guidelines, or in cases of critical need in the commiihigyLocal Board must advise, in writing, all concerned

LROs of any realloc#on of their original award.

In the event the Local Board discovers ineligible expenditures by an LRO, the Local Board must send to the

LRO a written request for reimbursement of the amountThe National Board must also be notified. If the LRO is
unwiling or unable to reimburse the National Board for the ineligible expenditure, the Local Board must refer the mattel
to the National Board. The National Board may ask the Local Board twtheteattion to see that reimbursement of
ineligible expenditues is made to the National Board, or the National Board may refer the matter to FEMA.

If the Local Board suspects that fraud has been committed by an LR@atHokard must contact the DHS/Office of
Inspector General wittletails of the suspected fraud or misuse of Federal funfish e Ol G6s preferr
reporting fraud is to submit their online allegation form from their wehsit®ig.dhs.gov The address for mailing
informaton isDHS Office of Inspector General/MAIL STOP 030&ttention: Office of Integrity & Quality Oversight

0 Hotline, Murray Lane SWWashington, DC 2052805 Seepage 3435 in the Phase 3Responsibilities and
Requirements Mantfat more details.
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If an LRO received an award under previous phases (Public 82 @818l and 9881, 98396,99-88 and 9960, 99
500 and 106, 10671 and 10020, 10104 and 1645, 101100, 10467, 10239, 10389, 103124, 103827, 1081
and 104134, 10404, 10%5, 1058276, 10674, 106377, 10773, 107294 and 108, 10890, 108334, 1090, 10295,
110-161, 116829 and 115, 11183 11210, 11274,1136, 11376,1144, 14113,11531, 115141, 11&6, 1165, or
116139, it must not include those funds in any reporting for the camantiReports should be confined to the amount
granted by the National Board under the new agatiops legislatiofiublic Law 18:93).

4. Cash Depositories
a. Any money advanced to the LRO under the terms of this award must be deposited in a checking account in :

bank with Federal Deposit Insurance Corporation (FDIC) or Federal Salimgs Insurance Corporation

(FSLIC) insurance coverage (whose responsibility has been taken over by FDIC), and the balance exceeding t
FDIC or FSLIC coverage must be collateratlyred. Interest income earned on these funds must be put back
into eligble program costs, not administration.

b. LROs are encouraged to use minantyed banks (a bank that is owned at least 51 percent by minority group
members). This is consistent with the national goal of expanding thetwppes for minority business
enterprisedA list of minorityowned banks can be obtained at the addresses below.

i. www.federalreserve.gov/releases/mob/current/default.htm
ii. www.fdic.gov/regulations/resources/minority/MDI.html

5. Retention and CustodRéquirements for Records
a. Financial records, supporting docotaton, statistical records, and all other records pertinent to the award shall
be retained by the LRO for a period of three years from tlod-prmram date with tHellowing exceptions:
SeeAnnex 13pagel05106 in the Phase 35 ResponsibilitiefRkaqdirements Manual

i. Ifany litigation, claim, program compliance review, or audit is started before the expiration of the three
year period, the records shall be retaimtil all litigation, claims, program compliance problems, or
audit findings invoiug the records have been resolved.

ii. Records for noexpendable property, if any, acquired in part with EFSP funds shall be retained for
three years after submission &f final financial report (Final Report). Mopendable property is
defined as tandédproperty having a useful life of more than one year and an acquisition cost of more
than $300 per unit.

b. The retention period starts from the date of the submissibe bjRO of the final expenditure report (Final
Report).

c. The National Board may requeansfer of certain records to its custody from the LRO when it determines that
the records possess lgegn retention value. The LRO shall make such transfersestagqu

d. The Director of FEMA, the Comptroller General of the United States, and itreaNRbard, or any of their
duly authorized representatives, shall have access to any pertinent books, documents, papers, and records of
LRO, and its sub granteesntake audits, examinations, excerpts, and transcripts.

6. Financial Management Systems
The LRO/FiscalAgent orFiscalConduitshall maintain a financial management system that provides for the following:

a. Accurate, current and complete disclosures of the financial results of this program.

b. Records that idefif adequately the source and application of fundederally supported activiti#hese
records shall contain information pertaining to Federatlsawarthorizations, obligations, -‘odtigated
balances, assets, outlays, and incomes.

c. Effective contrbover and accountability for all funds, property, and other assets.

d. Procedures for determining eligibility of costs in accordance with this manual.
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e. Accaunting records that are ggpted by source documentatibhe LRO must maintain and retain a register
of cash receipts and disbursements and original supporting documentation such as purchase orders, invoice
canceled checksr documentation for other acceptable payment methodsinsiggs and any other
documentation that is nesary to support their costs under the program.

f. A systematic method to assure timely and appropriate resolution of audit findings and recommendations.

g. In cases where more than one civil jurisdiction (e.g., a city and a balance of county, or seggral countie
recommends awards to the same LRO, the LRO can coh@siedunds in a single accodotvever, separate
program records for each civil jurisdictiarard must be kept.

7. Audit Requirements
If receiving $1M000 or more in EFSP funds, the LRO will be eligibde
to receive the funds if it arrangesdioindependemtudit of funds to A webinar providing background on
coincide with the next scheduled annual audit of its financialléffairgquiremeistavailabte the EFSP website
receiving $50,000 t0%$999 in EFSP fds, the LRO will be eligible Training Workshopson the léfand menu af
to receive the funds if it aryodlog;es for an annual acec
funds to coincide with the next scheduled annueWef its financial
affairs An original copy of this atidir review will be provided to the
Natioral Board upon requedt. is not necessary to have a separate, independent audit/review for this award so
|l ong as program funds are treated as a sep.dfthalR®E el em
does not have a certified annual awaitéw, that audit/review must be provided by a Local Board designated Fiscal
Agent for the LRO willing to account for the fun@lee audit submitted must be from the current year or one year
prior. SeeAnnex 12 page 103 in the Phase 35 ResponsibilitiescaRequirements Manual

All EFSP funded LROs (both governmental anefargprofit) that expend $D5000 or more in Federal funds must
complywith the Uniform Administrative Requirements, @ostciples, and Audit Requirements for Federal Awards at
2 CFR200 of the Office of Management and Buddetform Guidance)Audits of States, Local Government, and
Nonprofit Organizations, which requireigle organizain-wide audit. This $8300 could be exclusively EFSP funds
or a combination of EFSP and other Federal funds that an agency might be rdogéviAgcopy of the audit report

must be forwarded to the National Board annually along with the regular auditEFSP funds must be clearly
identified by ID number in the audit/review and Schedule of Federal Awards.

Audits of units of government shall be made annually unless the state or local government had, by January 1, 1987
constitutional or statutory rerpment for less frequent auditfROs receiving funds in a sinde or multiple
jurisdictions must identify each award individually by their LRO ID number in each jurisdiction under the Pass

Through Grantors Number on the Schedule of Expenditures of Federalvards.

8. Payment
A first payment shall be made to the LRO upon recommendation of the Local Board and approval by the National Board
Second payment requests include an interim reploet submitted arglgned by each LR®he request is also signed
by the Local Board chair, and submitted to the National Board. For each LRO funded in the previous phase, secon
ing al |l ments wil/l be held until the jurisdictionds fine
reviewed and faul to be compliant.

9. Financial Reporting Requirements
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The National Board shall provide the LRO, through the Local Board, with the necessary reporting requirements in advan
of report deadties.

LROs shall submit their final report to the Local Board that will then be forwarded to the National Boarditmbyproxi
45days f t er the jurisdictionfés program ending date or t|

10. Closeout
Thefollowing definitions shall apply:

a.

0Closeoutdé is the process by whi c ladministetiviNaations and a | B
all required work of the award have been completed.

oDi sall owed cost s 6 Naiona Boartl deterenined tode upalevabie inadccordaice with

the legislation, National Board requirements and applicable ¢asdgnahciples or other catidns contained

in the awardThe applicable cost principkag contained ithe Uniform Admirstrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards at 2 CFR 200 of the Office of Managemgat and Bud
(Uniform Guidance.)f you ae unsure of where to find this circuteck with your loc&ongressional
Representative, contact the National Board staff

www.omb.gov

11. Suspension and Termination Procedures

The following definitios shall apply:

a. Terminationd termination of this award means the cancellation of EFSP assistance, in whole or in part, under
the avard at any time prior to the date of completion.

b. Suspensiod the suspension of this award is an action by the Local B&¢atlomal Board that temporarily
suspends EFSP assistance under the award pending corrective action by the LRO or peratingy dahecisi
National Board to terminate the award.

c. Local Board Authorit§ authority to suspend/reallocate all or a porticmnf L ROds award at it
any cause (i.e., inability to deliver services, suspected fraud, violation of eligdhlangistsneed in the
community, etc.).

12. Lobbying

Pursuant to31 U.S.C. 8135an LRO is prohibited from using

federally appropriated grant funds for lobbyingvities. This A webinar detaili the process for subi
condition bars the use of Federal money for political acthittes, Certification Foisrevailalde the EFSP web
does not in any way restrict lobbying or political activite®pwith  under7raining Workshopson the ldfand
nonFederal fundsThis condition prohibits the use of Federal granthenu after you login.

funds for the followig activities:

il

=A =4 =4 =

Federal, state or local electioneering and support of such

entities asampaign organizations and political action committees;

Direct lobbying of the Congress and State Legislatures to influence legislation;

Grassroots lobbying concerninp@itFederal or state legislation;

Lobbying of the Executive Branch in connection aéttisions to sign or veto enrolled legislation; and,
Efforts to utilize state or local officials to lobby the Congressional or State Legislatures.

Any LRO that will rece¢ more than $100,000 in EFSP funds is required to submit:

f
f
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a certification form th&FSP funds will not be used for lobbying activities; and,
a disclosure of lobbying activities (if applicable).
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This certification and disclosure must be submitted prior to grant paymefnnese®, pagé4 for certification and
disclosure forms.

13. Debarment and Suspension Regarding Funding
Pursuant to Executive Order 12549, Debarment and Suspension, all LROSs, including Fiscal Agents, Fisaatl Conduits
agencies benefiting from EFSP funding under the Fiscal Conduit, must certify that they have hatrreeearde
suspended from receiving funds from or doing bgsivék the Federal governmeBach LRO will make this
certification by signing the LROtdf@rationForm which states the requiremétach Local Board must agrthey have
received the LRO Certification Form from the LRO which state the requirements. Additionally, the Local Board will
return each LRO Certifigan Form with the Local Board Plan.
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Other Terms and Conditions

Duplication of Benefits

There may not be a duplication of any Federal assistance by governmental ehtitfeR, et 8228 niform Guidancepasic
Guidelines Section C.(c), which states: Any cost allocable to a particular Federal award or cost objectjwenaipdes the
provided for in this Authority may not be charged to other Federal awards to overcome fund deficgnimesstoiions

imposed by law or terms of the Federal awards, or for other reasons. However, this prohibition would not precludal government
units from shifting costs that are allowable under two or more awards in accordance with existing @eogeats. adion
governmental entities are also subject to this prohibitipICpét Parts §220 and 828048 CFR Part §31(@niform Guidancg

EFSP Applicability: This applies to all-8sitie Ssmmittees, Locas BRodrdROEFSP is not intended to make up for budget shortfalls
or to be considered a line item in an annual budgetlisas®eP, suppiemental funding. Expenditures charged in full to the EFSP gr
not also be charged to other awsira®igraaypenditures paid for with EFSP funding be charged to other awards/grants. The
contained in the Certificatio®bowfis| | use funds to supplement/ extend exi sti
ervi oad lamkpend monies only on EFSP eligible oqusemend as

Non-Supplanting Requirement

Grant funds will not replace (supplant) funds that have been budgetedstimeéhpurposthrough norFederal sources.
Applicants or grantees may be required to demonstrate and document that a reductfeedaratiaesources occurred for
reasons other than the receipt or expected receipt of Federal funds.

EFSP Applicabilityhig appliesdll State Setide Committees, Local Boards and LROs. EFSP is not intended to make up for budge
or to be considered a line item in an annual budget. EFSP is-digpptemduialifigonThe Preamble and thoe rstziteeolén:
Certification Fodmis Wi | | use funds to supplement/ extend existakng r e:
to this requirement.

Hatch Act

The Hatch Act restricts the political activity of indalglprincipdy employed by state or local executive agencies and who work
in connection with programs financed in whole or in part by Federal loans or grants. All recipients of financialilassistance
comply with the regulations, as applicable, es%tatl Loc&overnments, of the Hatch ABtU.S.C. § 14@® 1508 as amended.

EFSP Applicability: This applies to all 3siteS&dmmittees, Local Boards and LROs (both goverpnoditialTdresa@ntities are
responsible for detertmérapglicétyilof this requirement to the employees of their agency/organization aslépemdguoiranteneed®mct
to be compared to the work of the individual employee.

False Claims Act and Program Fraud Civil Remedies

All recipients of ihancial assistance will comply with the requiremeBislbfS.C. § 372¢hich sets forth that no recipient of
Federal payments shall submit sefalaim for paymeriurther,38 U.S.C. § 38@L3812containsadministrative remedies for
fale claims and statements made.

EFSP Applicability: This applies to all-B&itee S&immittees, Local Boards and LROs. Generally, this act provides for criminal pen:
claims are filed.
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Debarment and Suspension

Executive Orders 12548nd 12689provide protection against waste, fraud and abuse by debarring or suspending those
persons/agencies deemed irresponsible in their dealings with the Federal government. The recipient agency ntluisy certify that
are not eéharred or suspended from receiving Federal assistance. For additional informat@RRseart 8300@niform

Guidancg *See also Appendix B. Certifications and Assurances*

EFSP Applicability: Thislegpplies to all StatéASide Committees, Local Boards and LROs. The statement contained in the Cel
Form§ol s not debarred or suspended from receivinglspealster al
this requirement.

Hotel and Motel Fire Safety Act of 1990

In accordance with Section 6 of the Hotel and Motel Fire Safety Act d51999.,C. §2225(#)e recipient agrees to ensure that
all conference, meeting, conventiontraning space funded whole or in part with Federal funds complies with the fire
prevention and control guidelines of the Federal Fire Prevention and Control Actléf U/ €, §2225

EFSP Applicability: This applies to all StsieSBOmmittees, Local BoardOand3tRuld SSAs, Local Boards, or LROs conduct
conferences, meetings, or trainings for EFSP using any administrative funding fromlyhsitBREiB, réopyinemasincomp

Best Practices for Collection and Use of Personally Identifiable Informano(PIl)

DHS recommends that all grantees who collebBRd a publig-available privacy policy that descrildest Pll they collect, how

they use the PII, whether they share the PII with third parties, and how individuals may have their Pll ergeqppitiate.

Grantees may also find as a useful resource th@iDid8y Impact Assessments: The Privacy Office Official Guidance and the

Privacy Impact Assessment Template (available on the DHS PrivacyeD§fiteat:
http//www.dhs.gov/xlibrary/assets/privacy/privacy pia_guidance_june20Hnhgddf
http://www.dhs.gov/xlibrarjassets/privacy/privacy pia_template.pdf

EFSP Applicability: Thiplees to all StateASigle Committees, Local Boards and LROs. In order to meet the documentation require
EFSP in certain program categories, it is necessainy, tanobpaovidet, if requested, Pl for clients served wigh BESiEdoally,

there must be a system in place to ensure there is no duplication of service in the specificithiie gosissanioenthichrigageemdre
the Isaring of PII for this purpose. The National Board doesdndbesqotecapect to receive Pll beyond what is noted in the E
Documentation Requirements as stated in the Manual. Items that should not be submitted to EF$Bt aselootiimaitétjdo include
driverds | icengeds, pagsubs, eicc Secur ity Numbers o
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Required Forms

Annex 1:Spreadsheets

The followingpages includeample of the required forms that must be used by participants of the THEESE
forms magtbe altere@opies of the spreadsheet templates are available under Forms on the EFSRIW
certificatiorformswill be sent to the required signers asopé#re esigning procesBleaseicect any question
regarding the forms to the National Board staff.

Spreadsheets are required as part of the documentation requirements to séppwebinarproviding guidance on pre
all expenditures made with EFSP funds. Saniphesrequired spreadsheetsspreadshéets/ailabde the EFSP website L
and elements for each category are included in this manual and ecahdre fodraining Workshops on the léfand men
the EFSP website undesrms. The following is a list of the elements requireafter youilng

for the spreadsheets.

Required Elements with Explanation

10.
11.
12.

Billing Period Covered with Payment s er vi ce peri od pai enetéredrutilitg biliispaid, s u
indicate not applicable (N/A) on the spreadshdet.required date format is MM/DD/Y-WIM/DD/YY. If an LRO

pays $100 or less for a client fropast due balance of absnect/cutoff/shutoff notice from the utility company, the
obilling period coveredod information is not required
period coveredo.

Building Code Citation Date: date thegency (feeding or sleglisite) received the citation from the local city/county
government indicating required work needed on building where services are phavickglired date format is
MM/DD/YY.

Client First Name: legal name of the individual seglkissistance (this yrlpplies to other shelter, rent/mortgage and

utility categories.)

Client Last Name: legal name of the individual seeking assistance (this only applies to other shelter, rent/mortgage anc
utility categories.)

Client Street Addressthe physicakesidencefdhe individual seeking assistance; the individual must be responsible for
the service at the address (this only applies to rent/mortgage and utility caPe@QoiBaxgs are not allowed.

Dates of Stayfor assistance made in @iber Sheltecategoryindicate the dates the clients stayed in the motel, hotel,
etc.The required date format is MM/DD/Y-WIM/DD/YY .

DueDate date the clientds rent/ mortgage and/ or  uilityy | ity
categoriesBHor rent please use the due date per the lease, not the due date listed on the evictioa reaticeed date

format is MM/DD/YY.

Delivery Date if a nonmetered utility bill (propane, firewood, coal, kerosene) is paid, indidate tfelelivery to the
client.The required date format is MM/DD/YY.

EFSP Portion oflnvoice Amount: portion of the purchase paid with EFSP funds; the column must be totaled on each
page if multiple pages are required for the category. The total ansbinet pnavided for theategory on the last page,

if multiple pages are required.

Invoice/Receipt Amount: total cost of purchass listed on the invoice or receipt

Invoice/Receipt Date: date the vendor prints on the invoice or recHigtrequired daftermat is MM/DD/YY.
Invoice/Receipt Number: preprinted number on the invoice/receipt from vendors; if there is no invoice number,
indicate not applicable (N/A) on the spreadsheet.
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13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24,
25.

26.

Landlord/Mortgage Company Name: individual or company that a client is reguio pay their rentranortgage

payment to each month

Member Agency Name food banks must provide the name of the agency(ies) that received food when using a shared
maintenance fee.

Month Covered with Payment s er vi ce per i od meoiudlityfmonth pa.) Theaaytirédsdate e nt /
format is MM/DD/YY -MM/DD/YY, should indicate the month of coverage provided by the payment.

Monthly Rent/Mortgage: a c¢l i entds regul ar/ usual rne deposits, late fieesr t g a g
or other fee3foronemont h as | isted on the clientds | ease or mor
Page Numbers number all pages of the spreadsheets, when multiple pages are required for a category.

Payment/Check Clear Date date the payment/check goes through bankitemsyalso known as cefiation date of

a check); EFSP generally references the check or the
is used, the date will be the same as the purcha3éeaesuired date format is MM/DDJ.

Payment/Check Date date the payment/check is issued (date printed on the check, money order, etc.) to pay vendors;
if an agencyds credit/ debit danpothcludesthecwadndmber)iTmedequwredt e t h
date format iMM/DD/YY.

Payment/Check Number: preprinted number on check, money order,
credit/debit card is used, indicate credit card or debit card in the spreddstwén¢lude the card number)
Payroll Regisers payrol |l registers from the LRO®ds system for

of time charged to EFSP

Phase and LRO Identification (Name and Number) pr ovi de t he Phase nudygidr and
number.

Total Check Amount: cost paid to vendors for services provided for agency or(ckenisclude partial or total EFSP
paymenj

Type of Repair. for expenditures made in the REHABILITATION category, briefly explain the type of repair.

Type of Service for utility pgments, indicate if the assistance was for gas, electric, water, propane, kerosene, firewood
or coal

Vendor Name company or individual that provided services for agency or clients
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Served Meals

Below is a sample spreadsheet aéldraents that must be included in the spreadsheet provided to the National Board to support
ALL expenditures made in tBerved Mealscategorywhen not using the per meal allowandewith Emergency Food and
Shelter Program (EFSP) funds. The spreadshediemuesented to the National Boardroher by payment/check number

The documentation provided to support the expenditures attributable to EFSP should also be in paymentiehexkler
following the schedule, if required to be submitted.

Ensurethe your agencyo9ds name i wuriRO&tigittDeamber and thdRhaspraumber. al ong w

A spreadsheet is required when not using the per meal allowance. The per hresdnedule replaces the spreadsheets.

rhase Humber:

o 37 Spreadsheets alone are not sufficient. Documentation must be obtained, maintained, retained and
am

—————— sample LRO submitted to EFSP {if reguired) to support all expenditures made with EFSP funds.

LROID {4 digits): 433456789

SERVED MEALS EXPENDITURES - DIRECT COST
(A spreadsheet is required when pot using the per meal allowance, The per meal log replaces the spreadsheat.)

InvoiceReceipt
Payment/Check | PaymentfCheck | Payment/Check Clear | Invoice/Receipt Date "" ! per(ff P vendorn Imuoicef Receipt | Total Chedk EFSP Portion of Invoice
umber [If no ndor Name
Mumber Date (MM/DDYYY] | Date (MM/DDYY) [MBDD YY) mumber, enter NJA) Amount Amount Amount
1234567 06,/01419) 06,/05/13 05/12/19 IMNY123|5emple vendor 150.080 150.00] 150,00
7654321 0719 07/0zf18 06/15/19 INW155)| Dthar Yandor 250.00 250.00| 500,00
Total 5000

Sample Spreadshests and Guidance are available on EFSP website under Forms and listed on the dashboard under Final Repaort.

Sample Daily Per Meal Log

DAILY PER MEAL LOG
Phase Number: 37
LRO I Number: 123456785
(9 digits) Sample LRO
LRO Name
123 Sample Street
Street Address
City, State, Zip
Il City, State, Zip
Date (Month/Date/Year) | Number of Meals Served PerMeal Rate Total
($2.00)
06/01/19 100[ 8 2.00 | S 200.00
06/02/19 758 2.00 |5 150.00
06/03/19 BO| S 2.00 | S 160.00
06/04/19 90| & 2.00 |5 180.00
Total Number of Meals 345 Grand Total 5 £90.00
Per meal log must show a daily count. Sample per meal log and guidance are available on EFSP
website under Forms and listed on the dashboard under Final Report.
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Other Food
Belowis a sample spreadsheet of the elements that must be included in the spreadsheet provided to the National Board to supj

ALL expenditures made in t@¢her Food category with Emergency Foodl &helter ProgrargkESP) fundsThe spreadsheet
must be preseed to the National Board arder by payment/check number The documentation provided to support the
expenditures attributable to EFSP shalgdbe in paymenttheck number order followingethchedule, if required to be

submitted

Fhiase Number; 7 Spreadsheets alone are not sufficient, Documentation must be obtained, maintained,
JLRO Name: sample LRO retained and submitted to EFSP (If required) ta suppart all expanditures made with EF5P
RO 1D (9 digits): 17345RTRA funds.
OTHER FOOD EXPENDITURES
Payment [Check InwoicefReceipt
payment/Check Payment /Chedk ent [Che Invoice/Receipt muoiceReceip Inveicef Receipt | Total Check |  EFSP Portion of
Number Date (MPMFDDY) Elear Bate Date (MM/DDMYY) Humbeer {If ne mumbrce, Vendar Name Amount Aot Invoice Amount
(mMmafoofry) enter NfA)
963 08/05/1% 08/28/1% 08/01/19 INV12345|Other Faod Supplier A95.00 B95.00| B95.00|
12 10,0419 12/13/1% 08/01,/19 ABCIA5(Sample Wendor 509400 590D 23500
Tovtal 1,130.00
Lample Sproadshoets and Guidanes are available on EFSP website under Forms and listod on the dashboard undor Final Roport

Belowis a sample spreadsheet of the elements that must be included in the spreadsheet provided to the National Board to supy
ALL expenditures made in thikass Shelteicategoryvfhen not using a pe diem allowance with Emergency Food and Shelter
Program (EFS) funds. The spreadsheet must be presented to the National Boded by payment/check number The
documentation provided to support the expenditures attributable to EFSP should pédsarsniicheck number order following

the schedule, if requirembe submitted.

A spreadsheet is required when not using the pdiem allowance. The pediem schedule replaces the spreadsheets.
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Phase Mumbar: 7 Spreadsheets alone are not sufficient. Documentation must be obtained,
LRO MName: sample LRO maintained, retained and submitted to EFSP (if required) to support all expenditures
LRO IO (3 digits): 17145ATRG made with EF5P funds.
AMASS SHELTER EXPENDITURES - DIRECT COST
(A spreadsheet is required when not using the per diem allowance. The per diem log replaces the spreadsheet.)
Payment /Check | Payment,/Check Invaice/Recei
Payment/Check ¥ f v / Invoice/Receipt / Bt Invoice/ Receipt | Total Check | EFSP Portion of Invoice
Mumber Date Clear Date Drate {MM/DD/YY) Number {1f no Vendor Name Amaunt Amaunt Amaunt
(MM DOYYY) (MRS DO/ YY) number, enter N/A)
145 0971519 10y04,/19) 07/25/19 INVI51 [Sample Vendor B47.00] 847,00 A50.00
Credit Card 100419 100419 10/04/19 284539 |5ample Supplier 575.00/ 575,00 97500
Tatal 1,425.00
Sample Spreadsheets and Guidance are availakle en EF5P website under Forms and listed on the dashboard under Final Repert.
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Sample Daily PeDiem Log

DAILY PER DIEM LOG
Phase Number: 37
LRO 1D Mumber: 133456789
0 digits
(9 digits) Sample LAD
LR Name
123 saple street
Street Address
City, State, Zip
City, State, Zip
Date Mumber of Clients pe;rl::f;nmnzt:;::{a::: :II;ED Totl
MaonthfDate/Year Served '
( fDate/Year) Lecal Board)
03/01/19 25 12,50 312.50
03/02/19 24 12.50 300,00
03/03/19 24 12,50 300.00
03/04/1% 25 12.50 312.50
Total Number of Clients 98 Grand Total 1,225.00
Per diem log must show a daily count, Sample per diem log and guidamce are available on EFSP website
under Forms and listed on the dashboard under Final Report.

Other Shelter

Below is a sample spreadsheet of the elements that must be included in the spreadsheet provided to the NationalrBoard to sup
ALL expenditures made in tB¢her Sheltercategory with Emergency Food and Shelter ProgFe®®]Eunds. The spreadsheet
mustbe presented to the National Boardliphabetialo r der by t he c¢ The documendatioh previded tba me s

support the expenditures attributabl e to Edé&h&Be, $rbquitedtd al s
besubmited

Phase Numbar:

- Speeadshaets alone ara rot sufficient. Documentation
LD Mame: sample LRO :F;::r :bbu.i;:.:Ltrnain'.air:edi.lrr.ainedr_.!-and 5J::|i'.'.efr:o
123456789 lif required) to support all expenditures made vwit
LRO 103 digits): EFSP funds.
OTHER SHELTER EXPENDITURES
Inwgice
Glient Last N Start Date of | End Date of Mumber (i no |Payment/|  Paymentf | "™ EF5P Porti
= ame Client First n ¢ Invaice Date | Invales umeer (i mo Fayme oyme Chesk Oear |Tetal Check ron
{In Alghabetic Hame Stay Stay Vender Nams na o) | ameunt irvedee Check Chech Date Date Ameunt of Invoice
Order| MM/ DY) [MM}DDH‘T} number; enter | Mumber {MMFDBHW# 1MMJDD}'I"{] Amount
Q]
Dl Jara 05,/03,/19 05,/13/19[3amale Hote 05,/13/15] 93500 A5E36|Credi 051319 05/13/19) B35.00 935,00
Smith Jahin 07425419 07 728/19|5ampla Matal 07818 22500 964735 | Cradie O7/28M19 D7/28J19 25500 255,00
Total 1,1%0.00

Sample Spreadshests and Guidance are available on EFSP website undar Forms and listed on the dashboard under Final Report.
If the client’s pame cannol be provided becanse af conffdentiality, please provide the supporting statute and provide the nnigue identffer on the spreadshees for each
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Supplies and Equijpment

Below is a sample spreadsheet of the elements that must be included in the spreadsheet provided to the NationalrBoard to sup
ALL expenditures made in t8appies and Equipmentcategory with Emergency Food and Shelter Program (EFSP) funds. The
spreadsket must be presented to the National Boagodder by payment/check number The documentation provided to

support the expenditures attributable to EFSP shisolthein payment/check number order following the schedule, if required

to be submitted.

Phase Number: 37
| spreadehests alone are not suffickent. Documentation must b
LRO Mamaet Sample LRO abtained, maintained, retained and submitted to EFSP (if required] to
I support all expenditures made with EFSP funds.
LRO 1D (9 digits):| 123456789
SUPPLIES AND EQUIPMENT EXPENDITURES
Paymeant EFSP
Payment Invaice/Receipt|  Invoice/Receipt Invaica/ )
aym hi
P N.::c sck [Check Date ‘rﬂ‘::kt Clear Date Number (If no Wendor Name Receipt Tu::n.ch.:k FTmT of
umber ate oun nvoice
MM, Y| MM, WY mbar, anter M4 Brmaunt
(MM/EPIY) | (ramagonpry | (MMOR/YYD | number, enter N/4) o Amount
Credit 11/02f19 11/02/19 11/02/19 88254973 [Sample Yendor 625.00 625.00 625.00
3358 11718719 11/20/19 11/18/19 INVF74 |Sample Supplier 1,565.00 156500 1,075.00
Taotal 1,700.00
Sample Spreadshests and Guidance sre available on EFSP website under Forms and listed on the deshbosrd under Final Report

Rehabilitation (Emergency Repairs/Building Code)

Below is a sample spreadsheet of the elements that must be included in the spreadisti¢ettpeoMiational Board to support

ALL expenditures made in tRehabilitation (Emergency Repairs/Building Code)category with Emergency Food and Shelter
Program(EFSP) funds. The spreadsheet must be presented to the National Babdlig payment/check number. The
documentation provided to support the expenditures attributable to EFSP should also be in payment/check number grder followir
the schedule, if remed to be submitted.

Phasze Number:

Spreadsheets alone are not sufficient. Documentation must be obtained,
maintained, retained and submitted to EFSP (if required) to support all
expenditures made with EFSP funds

37
Sample LRO
123456789

LRO Mamea:

LAO |0 (2 digits):

EEHABILITATION (EMERGENCY BEPAIRSBUILDING CODE) EXPENDITURES

Invoice
Receipt EFSP Portien

of Invoice

Payment/Check Payment/ |Payment/Check | Building Code Inveice) Inweice, Fotal Chack

Mumbaer

Check Date
(MDD YY)

Clear Data

[P/ DO Y )

Citation Date
MnA/DD/YY]

Receipt Date
(MDD YY)

Mumbar [ no
number, enter
NfA)

Typa of Repair

Vandor Nama

Roceipt
Ameount

Amaunt

Ameount

B5a7

02/15/15

03/01719

02/05/19

02/1419

99824

Emergenay Exit

Sample Vandor

450,00

45000

250,00

Total

250,00

Sample Spreadshests and Guidance are available on EFSP website under Forms and listed on the dashbeard under Final Report.,

Repart.

Expenditures in thie categery require both Local Boord ond National Beard written appreval. For building code items, a copy aff the buwilding code eitation s requirad. Al of
thase itemas muat be obteined and retaingd per decumentation retantion reguirements in the EFSP Resporsibilitiar and Requirements Manww!. If desumentetion is required ro
be reviewsd by EFSP or other appropriote entities, thess dosuments must be provided in the dacumentetion for review to support the sxpeaditures reparted on the Final
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Rent/Mortgage

Below is a sample spreadsheet of the elements that must be included in the spreadsheet provided to the NationalrBoard to sup
ALL expenditures made in tiRent/ Mortgage category with Emergency Food and Shelter Program (EFSP) funds. The
spreadsheet mulse presented to the National Boardhih phabet i c al or der bThe dodureentatibni e nt s
provided to support the expenditures attributableto EkRSB$hd al so be in order by clients
required to be subtted.

Phase Number:
37 Spreadshesets alone are not sufficlent. Documentation must be
LRC Mame: Sample LRO ohtained, maintaired, retained and submitted 1o EFSP (if required) ta
- support all cxpendituraes made with EPSP funds.
(RO (3 digits};  L2IASG7ED e - e - -
RENTMORTGAGE EXPENDITURES
Month Payment/
Clinnt Lagt Marme Manthl Payment/| Paymaent, EFSP Partion
Client First | Client $treet Address | Landlerd/Mortgage ¥ D Date Covered yment/ pment/ Check Clear  [Total Check
[In Alphabetic Rent/Mortgage Check Check Data of Invoica
reler) Marmse |Ma PO Bax] Campany Hame Amount (MDD | o Payrment Nurwbser | (VM/DETY) Date B st Amaunt
MM (MM
Brown lane :::;;T @ Stredt. S | o Landiond 95000  omoLs|  o7eoIE 564 OR/AD/S aF1r1e 5000 950,00
G501 5 le Street
e jahn SEEAEE Mang Landlard aenon|  oenoris|  osyz019 ags  OB/20/19 ORf21/19 FER0.00 80,00
Clty, State flp
r
Total 1,530,600
Sample Spreadshests and Guidance are available on EFSP website under Forms and listad on the dashboard under Final Report.

Utilities

Below is a sample spreadsheet of the elements that must be included in the spreadsheet provided to the NationalrBoard to sup
ALL expenditures made in thélities category with Emergency Food and Shelegr&ém (EFSP) funds. The spreadsheet must

be pesented to the National Boarceih phabet i c al or der .Olye dacimresntatidn previdéddodsuppoat s t  r

the expenditures attributable to EFSPmgthérscheduld, if achusred totbe i n
submitted

Phese Bumber: 37 Spreacsheets alone are not sufficent. Doocwnentation must be abtained,
LRO Mame: Sample RO maintained, retained and submittad to EFSP {if raquired) ta suppart il
1RO 10 (9 digits): 1z3assTEs s penditures made with ERS2 funds
CTILITY EXPENDITURES
Client Las! Mame Clhant Stieet i Dt Billivg Feddod | Bllkag Peciod Payment | | Payment | Ched Tatal EFSP Poitiom
Clhient First e T P PFa
e Aiphabetic | 00 | pddvess (HaRo | S PR ey pates | egin Date End Date cm;m:w Check Date Clear Diste Check | of nvmice
Order] Box) framfoofer) | (msa/oofve) | (sarafoodir) {samfoofry) | fMMfoofvY] | Amount | Amount
123 Semale Strest, [Eledricity B , . —
] L Elexctr: 05/15/19] 03/01/13] 0371113 535 05, 15 0601713 500 4500
e ane city, Stane T Campany C 15 iy J Tral £/
A67 Sample Hremat, (Gas _ . _ . . .
Samith ok Gas 60119 401419 043013 51 0530419 D609 1550 1E5.00
City. State Iip Campany
Tetsl ABLD0

Sanple Spraadsheets and Guidines s svailable on BFSE websits under Forms and listad on the dashboind pedsr Fina| feport,
FRor NON-METERED UTILITIES [propane, fireviced, coal, kerosene), provide dhe dode of delivery to cliews If papimg froon disconrmesi’shmaff noftce, enter the date from fhe notice.
*Remsingder  [f on LRO pays 3100 ar fevs for & clizar from a post doe baignce af disconmectcmaffshwnfl nodce from the untin: company, e “bilfing period coversd® informanon (5 nor reguired on the

*For NON -METERED UTILITIES (propane, firewood, coal, kerosene), provide the date of delivery to client. If paying
from disconnect/shutoff notice, enter the date from the notice.

ﬁ Reminder If an LRO pays ®D or less for a client from a past due balahdisconnect/cutoff/shutoff notici
from the wutility company, the o0billing peric
ON/ A6 in the column | abeled obilling period
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Administration

Below is a sample spreadsheet of the elements that must be included in the spreadsheet provided to the NationalrBoard to sup
ALL expenditures made in thdministration category with Emergency Food and SHaltgram (EFSP) funds. The spreadsheet

must be presented to the National Boardrier by payment/check number The documentation provided to support the
expenditures attributable to EFSP should also be in paymeekt/icumber order following the schedifilegquired to be
submitted.

Fhace Mumbar: 37

Spreadsheets alone ara not sufficient. Documentation must be obtained,
Sample LRO

maintainad, retained and submitted to EFSP [if required) to support all
123456789 expanditures made with EFSP funds,

LR Mama;

LRO ID (3 digits):

ADMINISTRATION EXPENDITURES - DIRECT COST

Payment/Check | Payment/Check | Invoice/Raceipt|  Invoice/Receipt Inveice/ EFSP Partion

Date Clear Date Diate Mumber {f no Vendor Nama Recaipt Tetal Chuck of Invoice

Burmy t
{Mnafoofry) | (MMSDDAYY] | (MSDDSYY) | rumber, enter NSA) Amount aun Amaunt
B7364 0471519 04/15/15) 04,15/19] 42086 Local Newspaper 250,00 250,00 250,00

Credit Card 0601713 06/01/18 06/01/15) 783134| Office Supolies 50,00 50.00 50,00

Payment/Checl
Mumber

Tatal 300,00
Sample Spreadsheets and Guidance are aveilable on EFSF wechsite under Forms and listzd on the dashboard under Final Report

Spreadiheets anly have te be provided with the Final Repert for adminstrative expenses for EFSP camlionce review, Documentation for administrative costs must be
mointained ond retained per documcntation retention requirements in the EFSP Responsibilities and Reguirements Monual. This docurmentotion may be requested ot
oAy time.

Not e: Submit the following in a separate schedule if p a
expenditures.

Phase Mumber: 37

Spreadsheets alone are not sufficient. Documentation must be
LRO Name: Sample LRO obrained, maintained, retained and submitted to EFSP (if required) to
support all expenditures made with EFSP funds,

LRO ID [2 digits): 12345678

ADAINISTRATION EXPENDITURES - PAYROLL

Payroll registers for all employvees who worked on the EFSP and the percentage of time charged to EFSP

P Il D=t
Employee Name [H:?MT:DDIE Percontage Fayroll Amount EFSF Portion of Payroll Amount
smith, Mary 04,/01/19 5.00%% 2,000.00 100.00
smith, Mary 04,/15/13 50005 2,000.00 100.00
Total 200.00

Sample Spreadsheets and Guidance are available on EFSP website under Forms and listed on the dashboard under Final Report

Soreadshects only have to be provided with the Final Report for administrative expenses for EFSP comliance review. Documentation for
odministrative costs must be maintained ond retained per documentation retention requirements in the EFSF Responsibilities and
Reguirements Manual, This decumentation may be reguested at any time.
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Mileage
Below is a sample mileage log providehe National Board to support mileage expenditures mad&anted Meals, Other
Food, or Mass Sheltecategories with Emergency Food and Shelter Program (EFSP) funds.

MILEAGE LOG
Phase Number 37
LRO ID Number 123456789
(9 digits) Sample LRO
LRO MName
123 Sample Street
Street Address
City, State, Zip
City, State, Zip
Date Departure, destination, purpose . Mileage Rate
. . Mumber of Miles . Total
(Month/Date/Year) of trip (each roundtrip) (per mile)=

Shelter, Church, Client

05/01/1g|> - et LhUrEn, Llien 15.00 0.545 8.18

Transportation

Shelter, Church, Client

05/03/1a|> o ol Chudren, Lien 15.00 0.545 8.18
Transportation

Shelter, Church, CI

05/02/18|> ¢ Ter, Lhureh, Lilent 15.00 0.545 8.18
Transportation

Total Number of Miles 45,00 | Grand Total 24,53
* Reference the EFSP Responsibilities and Requirements Manuwal/Addendum to the Manual for the approved
mileage rate.

Somple mileage log and guidance are available on EFSP website under Forms and listed on the dashboard
under Final Report.
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Annex 2: Local Board Plan Certificatn

A webinar detadlithe process for submitting the LocaliBaaildiidanthe EFSP website @iraieing Workshopson
the lefiand menu after you login.

www.efsp.unitedway.org Emergency Faod and Sheiter Program

701 North Fairfax Street
Alexandria, VA 22314-2064
Phone 703-706-3660  Fax 703-706-9677

Phase 37 Local Board Plan
Due date for submission: February 05, 2021
Jurisdiction: Birmingham/Jefferson, Shelby Counties, AL, Local Board ID# Award Amount: §
0006-01 235,472.00
Phase 37 start date: 01/01/2020 The administrative allowance of $4,709 is included in the award amount.
Local Board ID: D000
If extension date s not selected, me end date far this spending period will be

37-0D06-01 DIRECT 1

05/31/2021.

[] 3anuary 31, 2020 ] Maren 31, 2020 [] Aprit 30, 2020

[] February 28, 2020
[] may 31, 2020 [] une 30, 2020 ] 1uy 31, 2020 [] August 31, 2020
[] september 30, 2020 [[] october 31, 2020 [] Movember 30, 2020 [] December 31, 2020
[[] senuary 31, 2021 [[] Febeuary 28, 2021 [[] March 31, 2021 [[] Aprit 30, 2021
[[] may 31, 2021
The Lacal Board certifies that public notice of availability of these funds appeared in print in the:

(lecal newspaper) on .20
The advertisement appeared at least 5 business days prior to our Local Board's allocation decision.

The Local Board will meet: quarterly o semiannually (select ene). We understand that if meeting semiannually,
copies of meeting minutes must be included with the Phase 37 Final Repart.

Our Local Board does (copy attached) does not have additional requirements beyond thase of the Nationsl
Board (select one)

As the chair of the Local Board, 1 certify that the Local Board meets the requirements as stated on the Local Board
Certification Form and that the above information and il infarmation provided on the attached forms and via the EFSP
website are coerect. Cur understands that all parties will be held accountable for complying with the provisians of
the grant as well as full compliance with applicable requirements of all other Federal laws, Executive Orders, regulations, and
policies governing this program, inckiding those not specfically stated in the Manual and the accampanying Phase 37
Responsibilities and Requirements Ma

Birmingham, Jefferson, Shelby Counties, AL, Local Board ID# DOO6-01

Signature of Local Board Chair: Date:
Print Name of Local Board Cha
NOTE: Indicate below at least one altemate Buthorized signature which is acceptabile for Ihe processing of your jurisdiction’s

i.e., Lecal Board Plans, Second Payment Requests, etc., to be used in the absence of the Local Board Chair.
Riternate Signatories must be mesmibers of the Local Baard ar fhe acal Board contaet. Subemissin of any type of
documentation fram an unauthorized sigaer will not be processed

Print Name Print Name
Signature Signature

Position with Local Board Pesition with Local Board
Mational Board use anly: Cert Adv sig. R A, H Initials K E

*000601*
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EMERGENCY FOOD AND SHELTER NATIONAL BOARD PROGRAM
PHASE 38 LOCAL BOARD PLAN C ERTI}'ICATIO\

By signing the Local Board Certificarion Form, our Local we ughly read and Phase 35. iies and. Manual, Phases 36, 37 & CARES, and 38 Addendums

(Manual). We agree to administer the Emergency Food and Shelter Program (EFSP) as required Additionally, we certify that the local private non-profit or governmental agencies selected as LROs reflected on the

Locel Board lan hoe read and nderstnd e Phase 35 Resporiblinesand Reguiremenss Maraal and Pheses 3637 & CARES. and 33 Addenduns, nluding the Gront Agreement dre, Fnenal Teus and

Condirions, and Orler Terms and Conditions as sell as the Eligible and Incligible Costs and Documentarion sections and agree to comply with all nderstand that all parties will be

held accountable for complying with dhe provisions of the grant as well as full compliance with applicable requirements of all other Federal laws, Executive Orders, ..g..r.m and policies governing this program

including those not specifically stated inn the Manscal. They have certified this by completing and signing the Phase 38 Local Recipient Organization (LRO) Certification Form and/or the Fiscal Agent/Fiscal Conduit

Ageney Cerification. as mecessary. This form has been farsarded by the Local Board with the Local Board Certificarion Form as part of the Local Board Plan. The Local Board and cach LRO have reuained a copy for

their recards.

The Local Board certifies it has selected agencies that meet the EFSP requirements, including but not limited representation inchiding special emphasis groups (ex, elderly, families with children Native

to the ifems noted and each agency: Americans, veterans, and mentally and physically disabled).

. He 2. Haselected a dhair

o Will wee fod to gl e nd services. 3. B et locally via ot i, he avallbilit of S i the ackoowdgamet of e

+ I nonprofit or an agency of govemmant Fedenl o b wated S buizess &

+  Ha o, and will p by payment. 4. Has promoted the program to all agencies with the :xp@tlr_lmpm\ﬂdz emergency food and/or shelter

. o pavments (inch ible under EFSP. assistnce, inchuding those on Native American reservations, not just those represented on the Local

*  Conducts an in + anmal review if receiving $50,000-599.999/am acmal audit if Board.
receiving $100,000 or more in EFSP funds, and follows OMB’s Uniformed Guidance if receiv 5. Has held meetings to decide which local private or public agencies should receive zramts and
$750.000 or more in Feders] fi dstermumned the amount of grant funds to each, will monitor expenditures of funds and eligible cost

+ L not debrned o ucpenied fom seceiving Federal fnde. complince st the local level, and will enure a1l fnds sre properly -pent before the furisdiction's end-

* Fa not received an adverse or no opiion audit, of program date.

. B o (3 with 2 12l :E m“nmnﬁ“bmmmmlwhm 6. Has established 3 written appeals process for parficipation or funding by fumded or non-funded
based on .mgm or engage in rel selng with Federa] fimds). agencies.

+ Does vt charge any client  fo fo services fsied by EFSP. 7. Hus cubmitied the Local Board Certification with e Local Board Plan Board Roster, LRO

+  Husa private, not-for-profit voluntary bosrd. i Certification forms and Certification Regarding Lobbying forms (as needed) to the National Board by

" . the specified deadline.
*  Will provide all required reports and documentstion, a5 requested, to the Local Board in 2 timely
; S, Wil provide scistance on EFSP guidel o LROs
*  Wall expend monies ouly on EFSP eligible costs and keep complete documentation (ud provide, i | 5. Wil eoordinate with stae agencies that utility, and other Federal
oD on all -t s of three yeun 2fer end.ofs e o for || 10, Will rllocate fimds within  jvisdicson or LRO, as necezsay, (e, from food to sbelter). If funds
tm‘ oo, wotd] resobved e are tramsferved fom one LRO to mother, will notify the Nations! Board using the EFSP website and

R a1 funs and elose out the progrem by the j s se end-of progrem desdline affected LRO: in wifing 2 prompily 2s possible o before the specified deadline.

+ Wil mot wse EFSP Aumding for amy Iobbying “ﬁ“.ﬂ.:i 2nd f seceiving $100.000 or will provide | 11 Understands that if deadline date: given by the National Board to Local Board: and LRO: for
the “Cerfification R%mgg Lobbying” and, if applicsble, will complete Stndard Form LLL, the submission of second payments, EFT forms and reallocations and resolution of compliance
“Disclosuure Form to Report Lobbying”, i accondance with iz imstructions. problemms are not met, that the remaining unpaid fands for the jurizdiction will be forfeited and

* Has no known EFSP compliance exceptions in this o any other jurisdiction. reclaimed by the National Board.

*  Will not use EFSP funds 25 2 costmatch for ofher Federal finds ox programs. 12, Will submit Final Report: to the National Board on expenditures and LROs' programs after

* Has provided 3 Federal Exployer Identification Nuamber (FEIN) to EESP jurisdiction’s zelected end-of-program date a: required.

*  Has prowded 2 Data Universal Number System (DUNS) mumber issued by Du and Bradstiest | 13, Wall encure that any fimds wnspent ($3.00 or more) at end-of program are prompty refumed to the
(D&B) and required ascoviated information to EFSP. ations] Board

This alse certifies that the Local Board agrees to or has complied with the following roles and | 14. Will dbtin and review for accurscy all Final Reports and spreadshaets for [ROs and documentation

responsibilities: h-peamuw)mlmnmmmhnmwﬂm Will require fund reimbursements from

1. Tovited Noional Boswd agencier sclor thei locsl afflstes o pueicpate on e Local Bosrd Haz | LRO: award
included a howeles or formerly bomeless person a: o mssnbes of the Losal Board, oo mcluded a | 1+ 1V temait i operation untl al prograun and compliauce requirements of the Natioual Board
Native American to partiipate on the Local Bord where a federally recognized reservation lies in ar S
cocompiszes te juisdition. Has considered adding additonal board mezsbers to broaden commity | 10 ::':E "’“"l e {0 the progrem for fhee ’:‘;ﬁ"“‘"‘ endofprogrm dts; more than

the Local Beard Certification f the form chould be directed to EFSE staff.
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Annex 3: Local Recipient Organization (LRO) Certification

A webinar detaglithe process for submitting LRO Céstéicatadna the EFSP website tiraleing Workshopson the léfand men
after you login.
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